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Department: Manufacturing Control
Job role overview: To support with Parts and Accessories Design Change administration.
Report to: Manufacturing Control Supervisor
Location: Factory 2, Hinckley
Duties and Responsibilities:
· New Part set up for Spares and accessories part numbers.
· Add DCS notes in line with DC note / OSC class / spares class.
· Add supersession where applicable in DCS and make deleted part OBS.
· EPC changes to be requested via Tech Pubs where applicable.
· Provide assistance with AS400 BoM set up to support Achievement Booking Operations.
· Produce DCI Report to support Purchasing actions.
· Chair Weekly DCI Meeting.
· To undertake and assist with projects as required by your Manager.
· Any other ad-hoc duties as required by your Manager.
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	Essential
	Desirable

	Qualifications and Attainments
	Maths and English GCSE grade C or above. 

	

	Professional Experience and Skills
	Proficient in Microsoft Packages including Excel, Word and Outlook. 
Clear understand of Design Change Process
	Previous experience of working within an automotive /manufacturing environment. 
Experience within a Manufacturing Control role

Experience with AS400


	Personality and Motivation
	Self-motivated and resilient. Flexible and adaptable. Able to take instruction and work under pressure. Excellent communication skills, clear and concise written and verbal skills 

	

	Appearance and Characteristics
	Well presented.
	

	Circumstances
	Able to be flexible on working hours.
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